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Position Name Position Description

	JOB TITLE:
	

	REPORTS TO:
	

	DEPARTMENT:
	

	APPROVED BY:
	



	COMPANY VALUES

	Insert Value one
	Insert Value three

	Insert Value two
	Insert Value four



	POSITION OVERVIEW

	



	KEY RESPONSIBILITIES

	
	



	VALUES, ATTITUDES AND PERSONAL CHARACTERISTICS

	· Insert Company Wanted Values, Attitudes and Characteristics
	· Insert Company Wanted Values, Attitudes and Characteristics



	KEY PERFORMANCE INDICATORS (KPI’s)

	
	



Please note: Additional and more specific responsibilities, authorities and key performance indicators are defined in annual performance reviews. 

	SIGNATURE

	EMPLOYEE NAME
	

	EMPLOYEE SIGNATURE
	

	DATE
	



*The information provided in this template does not, and is not intended to, constitute legal advice. Instead, all information, content, and materials available are for general information purposes only. We recommend you only make minor business specific changes to these documents. We are not responsible for any edits made to the policies and procedures that change the intention of the documents. For any specific terms relating to your individual business and how these policies and procedures may apply, please seek further advice from our HR support team or seek alternative legal counsel. 
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